Account Detall History Report

The Account Detail History Report program prints a report detailing journal
entries based on a defined range of accounting periods. It provides source
documents for receipts and expenditures. The report exports nicely to
Microsoft Excel.

L4 Report 1 - Genero Report Viewer

File View Help
= d A i (i ® &
Report 1 iB
*
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ACCOUNT DETAIL HISTORY FOR 2013 00 TO 2013 13
RG ACCOUNT NET LEDGER NET BUDGET
YR/PR _ INL EFF DATE SRC REFl  REFZ REF3 CHECK # 08 AMOUNT BALANCE BALANCE
13210800 2013-21-A2-08-00-00-0000-01-541300- BLDG REMODELING/REHABILITATION
REVISED BUDGET -00
13/02 1461 3 API 113167 32114029 91200037 11055507 972.00 972.00
1896 5/8 X 9 FIRECOD KCG_INC
13/02__ 4507 0 32114029 91209751 11059970 675.27 1,647.27
99 ' FIRECO KCG_INC
13/02_ 4507 APT 11 32114056 91209753 11059970 491.13 2,138.40
171999.0-5/8 X 9' FIRECO KCG INC
13/03 3872 03/ 3 APT 158635 32114052 91220580 11065396 3,593.00 5,731.40
4 AUDITOR'S LOBBY A LEGACY COMMERCIAL
13/05 2114085 91254296 11080901 757.28 6,488.68
ENCE ROOM-ADD ELECTRIC S MID CITY ELECTRIC CO
13/06 8 06/28/13 API 110190 32114084 91269956 11088096 700.00 7,188.68
DOOR AND HARDWARE FOR 20TH FL CONSTRUCTION SYSTEMS
LEDGER BALANCES --- DEBITS: 7,188.68 CREDITS: .00 NET: 7,188.68
13210800 2013-21-A2-08-00-00-0000-01-541300-AUAOL BLDG REMODELING/REHABILITATION
REVISED BUDGET .00
13/03 4945 03/28/13 API 144325 32114070 91224289 11066782 6,154.00 6,154.00
51 MATERTAL, LABOR FOR SPRINKER S GENTRY FIRE PROTECTI
LEDGER BALANCES DEBITS: 6,154.00 CREDITS: .00 NET: 6,154.00
13210800 2013-21-A2-08-00-00-0000-01-543103- OFFICE MACHINERY & EQUIPMENT
REVISED BUDGET .00
13/07 _ 3061 07/23/13 API 801616 32114103 91278570 14,999.00 14,999.00
8 NO DR-X10C SCANNER COW_GOVERNMENT IN(
13/09 1042 API 108318 32114081 91302049 03344 28,827.00 43,826.00
3143 ANVANCE C5240 COPIER PRIN GORDON FLESCH CO INC
LEDGER BALANCES DEBITS: 43,826.00 CREDITS: .00 NET: 43,826.00
13210800 2013-21-A2-08-00-00-0000-01-543200~ DATA PROCESSING/TELECOM EQUIP
REVISED BUDGET .00
13/02 1461 02 3 API 801616 32114030 91200039 11055485 2,991.50 2,991.50
89 A AIRWAVE WRLS MGT STE 1SR COW GOVERNMENT INC
13/06 3269 06, 3 AP 801616 32114030 91265364 377426 1,155.00 4,146.50
4821 1-ARUBA 2Y NEXT-DAY SUPPORT I CDW GOVERNMENT INC
LEDGER BALANCES DEBITS: 4,146.50 CREDITS: .00 NET: 4,146.50
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Report information is sorted into account number/period/journal number
sequence and prints a line for totals with total debits, credits, and the net
balance for each account.
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Under the Financials Menu:
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A. General Ledger Menu

Journal Entry/History

E. Account Detail History Report
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Favorites WERERHEN gsn Resources/Payroll  General Property Revenues  Departmental Functions
A. General Ledger Menu
B. Budget Processing 4
C. Purchasing 4
D. Accounts Payable >
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A. General Journal Entry/Proof
B. General Ledger Journal Approvals
€. Journal InquiryPrint

D. Journal Analysis

. Account Detail History Report

F. Account Trial Balance
G. Journal Reversal

D. End of Period
E. Inquiries and Reports
F. Project Accounting

G. Fixed Assets

K. Employee Expense
L. Account Inquiry
M. Accounts Overview

s H. Encumbrance Journal Entry/Proof
N K. Export Journals
L. Re I | Entry /G te
é . ecurring Journal Entry/Generate evenue &
) ' M. Post Summary Journals

J N. Accounting Entries
©. Journal Import Templates
P. Journal Export Templates
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Accounk

Fund E]

Org | 13217777 [.-e]

Object |54+ [..]

Project

Rollup Define — enter in information

Report Options that you know; wildcards can
Print GL master start-of-vear balances be Used .

Year and period range T IR T T

Source journal code

Include entries an or after pis
Include encumbyliq entries

Include budget entries

Print JE comment and wendor

Double space journal detail

Separate page for each account

Mulkivear wiew

Cash account: subtotal by date or ref3/deposit#

Enter the Object codels) ta prink VR
Fund Enter fund number (i.e. 2013; but | will leave blank for this example)
Org Enter org number (i.e. 1321?7?7?7?) — 8 digits for most agencies

Object Enter object number (i.e. 54* for all Capital Outlays)

Project  Enter a project number to narrow the search even further

Enter
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peeat Deselect this box to view

org  [13z177er .. multiple year data or prior year
Object |54% data.

Project

Rollup

Repork Opkions

N

Print GL master start-of-yvear balances
Year and period range  |MWithin date range 20135 oo to| 2013 || 13 | SOYIEDY

Source journal code

Include entries on or after

Include encumb/fliq entries (I}

Include budget entries (I}

Print JE comment and wendor

Double space journal detail ]

Separate page For each accounkt (I}

Multivear wiew Default wiew e
Cash account: subtotal by date or ref3/deposit® ]

Check For current ar last year balances, uncheck For other yearsfno balances. R

Set report options to specify how you would like your report to look.
The above is a good example.

Choose the multiyear view

Enter you want to use.
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Sccounk

Z“”d —— Click on the File menu, then Output to send
Obg].ect — the report to the printer. You can also use
Project the keyboard shortcut (Ctrl + P).

Rollup

Feport Options

i

Prink GL master start-of-vear balances

Year and period range  |Within dakte range Z0135 oo to| 2013 || 13 | SOY/EDY

Source journal code
Include entries on or after

Include encumbyliq entries 1 TO on |y see II’IVO | ces
Include budget entries 1 .

Prink JE comment and wendor pald, use “API’, as the
Double space journal detail ] source JO urn al .

Separakte page For each accounk 1

Multivear wiews Default views |

Cash account: subtoktal by date or ref3,/deposit® )

Check Far current or last year balances, uncheck For other yvearsfno balances. OVE 4
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Commenk: Cukpuks Eo a prinker &
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|F\CCOLINT DETAIL HISTORY FOR 20135 00 TO 20135 135

Click on Local Print

Ckpuk skvle
Presentakion

Standard

2pkions

[] Landscape
Enable hyperlinks if presg

Note option to print to PDF

Cancel

Frinter
Mame:
Status:
Type:
Where:

Comment:

Taoner low: 0 documents waiting
HF Lazerlet 4300 PCL Se
IP_100100.21.111

Frint range
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Copies

Mumber of copies:

RSN

[ Frint ta file

Click on OK
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Tools  Help
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Org 13217777

Project

Rollup

Click on the red X to close this
screen and return to the main
MUNIS screen.
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Report Cptions
Print GL master start-of-year balances

‘Year and petiod range |Within date range

| | zms|

Source journal code

Include entries on or after
Include encumbyliq entries
Include budget entries

Print JE comment and vendar
Double space journal detail
Separate page for each account
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Default wiew

Cash account: subtotal by date or ref3/deposit

Query the current database table.

Printing: 29
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