Capital Asset Inquiry

Under the Financials Menu, click on:

E Fixed Assets

[c] Inquiries and Reports

E Asset Inquiry
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Type in the agency number in the Department field (i.e. Auditor = 21) or use
the browse button for the field to select an agency.

IEEEI Hit “Enter”
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To download fixed asset information into an Excel spreadsheet, Click the Excel symbol on the menu
bar. From there, the data can be sorted and manipulated to your preferences.

The program offers an export filter which allows you to select which fields you would like to
have exported to Excel.
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You can also click on the browse icon to see a listing of assets for the selected
agency
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1 READERPRIMTER ACTIVE - 1 1] RT
2 100271 TRUCK, 00', #137 ACTIVE - 1 IFTMNX20LSYED 94200 PRE, LT/ALL
3 101063 TAPE DRIVE RETIRED 1 AAD4CHT 17T FCNTY CRT B
4 101064 SERVER. RETIRED 1 LO29CLa1k019 FCNTY CRT
5 101937 OCTANE AMALYZER ACTIVE - 1 14185 FCNTY CRT
] 102004 MICROFILM READER/PRINTER ACTIVE - 1 32005156 FCNTY CRT
7 102045 COPIER RETIRED 1 2BPECE2E2 FCNTY CRT
g 103119 7 BAY CABINET ACTIVE - 1 41210P421000 FCNTY CRT
9 1040323 CYE PLOTTER. ACTIVE - 1 SiEZBM1401R FCNTY CRT
10 104060 (IS PROG RETIRED 1 ECHK3250017 FCNTY CRT
11 104085 AUTCMATIC FEED MAILER. RETIRED 1 03CY-5516 FCNTY CRT
12 104086 DURLICATOR/REFORMATOR, ACTIVE - 1 0036019 FCNTY CRT
13 104087 CYE PLOTTER ACTIVE - 1 SE2CGE1400M FCNTY CRT
14 104055 CYE PLOTTER. ACTIVE - 1 520014020 FCNTY CRT
15 104125 CAT 6000 RETIRED 1 CATOS04¥OLE FCNTY CRT
16 104129 INSIDE 563 RETIRED 1 FCNTY CRT
17 104137 SERVER RETIRED 1 HGLW(O4 FCNTY CRT
18 104149 COPIER RETIRED 1 15937203444 FCNTY CRT W
3 ¥
Search | Filker Record
[Q])(7]) @] | | [N KB Lok s
VR

Use your arrow keys to move up and down the listing. You can access an assets individual record
from this screen by double-clicking on the row containing the asset record you wish to view.

You can also download this information, as is, into an Excel spreadsheet.



