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My  File Edit  Tools  Help
@O # B e @8 SR ANE EEEE e - w8
Account Rollu
Froject
Rollup code . .
el Click on the magnifying glass to
ollup year i
el find a data set. You can also use
ollup program
the keyboard shortcut (Ctrl + F)
Account TypelStatus
Account bype
Account skatus
Find records using the seg-account methaod, oVR

Org

Object

Enter

Enter the org code. You can limit this report to a range if you know
the beginning and ending numbers. To make the report meaningful,
limit your range to a “budget” range. For most county entities, a single
wildcard (?) works well (For example: 1321???7?).

Enter the object code. You can limit this report to a range of object
codes if you know the beginning and ending number. (Note: Use 5*
to limit the report to expenditures only. If not, the report will be
misleading.)
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My File Edit Tools Help

@ 4 E5z @

Seqg Find
Report Options

Account Raollup

13217777

Object 5

arg

Project
Rollup code
Rollup year

Rollup program

Account Type/Status
Account bype

Click on Report Options to define
the report criteria as directed by

the on-screen instructions.

Find records using the seg-account method,
1,546 Record(s) Found.

QEE +EZ# SRMNE EEHEE

OVR

# Report Options

My File Edit Tools Help
@@ # B B Q EE @ 8
Report Sequence
Page

Sequence 1
Sequence 2
Sequence 3

Sequence 4

SR NGB & F

Check total to get all
of the detail on the
report.

= »

Click on the Additional

Report title |YE.°.R—TO-D.\'-\TE BUDGET REPORT

Options tab for more

Print Options | additional Optians /

report options.

Report Options

Include only accounts that used

Order accounts by |Org, Object, Project R

Tatals only

Account descripkion

Print full GL account

EI % or greater of budgek

Yearfperiod |Within weatfperiod V| | 2012| ! EI

Tokals (GAAR) -

Carry forward

Print MTD version

Check to print y{column.

Roll projects to obfect Format type |Standard Farmat vl
Print report opbions Double space
Suppress zero bal accks
OWER,

The “Totals only” box cannot be checked in order to use the additional options tab.



(il Report Options

My File Edit Tools Help
Q0@ ¢ 1 a QA ® +B8 % L RIE EE O B Z »
Repark
Page
Tokal Ereak
Sequence 1 |09—Org V| D D
Sequence 2 |11 - Object ~ O Once you have finished selecting the report
Seguence 3 | v|

Sequence ¢ |

options, press Enter or click on the green

check mark in the upper left-hand corner to

Report title

|‘\"EF\R—TO—DF\TE EUDGET REFORT

accept your selections.

Print Cptions Additional Options

Additional Options

Include requisition amounts
Print Revenues-version headings
Print revenue as credit

Print revenue budgets as zero
Include Fund balance

Sortftotal budget rollup

Print journal detail

From yriper

To wriper

[1]

Include budget entries

Include encumb/liq entries

Sork opkion |Journal enkries |

Dekail Format option |Standard Formak |

Amountsftobals exceed 999 million dollars

Include additional JE comments

Multivear view

/

Check “Print journal detail” in

Check to print revenue-version report headings

order to access additional
options.

2R,

My File Edit Tools Help
@@ % =R QD E e s e R E S EE B =
Report Sequence
Page
Ficld # Total Break
Sequence 1 |DQ—Org Vl I:l I:I
Sequence 2 |11—Ohject Vl (|
Sequence 3 | vl

Sequence 4 |

Report title

|‘\"E.C\R—TO—DATE EUDGET REFORT

Print Options | Additional Options

Report Opkions

Include only accounts that used

% ar greater of budget

COrder accounts by

|OrgJ Object, Project

e

Takals anly
Account description
Print Full GL account
Roll projects ko object
Prink report options

Year/period |Within wear/period f'| | 2012| ! El
[Tokals (GaaP) V&
ol

|Standard Farmat /

Carry forward

Print MTD wversion

Format type vl

Double space

Suppress zero bal accks

Include accounks by 2% of budget used {0: Mol

/

Click on the X to close this
window and return to the
main MUNIS window

OWR

Click to print report
options




® Report 1 - Genero Report Viewer

Fle View Hep

LOLXEE I

Repart 1
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YEAR-TO-DATE BUDGET REPORT

sequence 1
Sequence 2
Sequence 3
Sequence 4

Report tit]
YEAR-TO-DA

Includes accounts exceeding 0% of budget.

Print total
print Full
print full
Format type
Double spac
Sup?ress ze
Include reg
Print Reven
Print reven
Print reven
Include Fun
Print journ
From ¥r,

To ¥
nelude bud
Inc] encunb
sort by JE
petatl form
Inelude add
sort/Total
multiyear v

Amounts/totals exceed 999 million dollars: ¥

Find
Field Name

or

Uh?ect
Project
Rollup code
RoTlup year
Rollup progra
Azeount type
Azeount statu

Repart generated:
isar:
Progean 10

Fidg #  Total Page Break

N
1l ¥
0 N
0 N

e
TE BUDGET REPORT

sonly:y

or short description: F
GLlaccuunt: N

e N

ro bal accts: v
uisition amount: N
ues-Version headings: N
ue as credit: ¥

ue budgets as zero: N

d galance: N

al detail: N

fpar: 2013/ 1

r/per: 2013/12

et entries: Y

%Hq entries: v
#orp0# )

at option: 1

itional JE comments: N
Budget Rollup: N

few: D

criteria
Fleld value

131
13

ul

5

(9/26/2013 09:30
krehesse
olytdbud

T OPTIONS

vear/period: 2012/ 9
Print NTD Version: N

Roll projects to abject: N
carry forward code: 1

' Liskening on part 6402 .
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Account Rollup

Qrg 13217777

Object

Report Options.

[l vy Budget Report - Munis [*TEST DATABASE MUNIS V10.3 Sep 13 2013*]

d LB QAEE w28 ARMNE EEERE

Click on the File menu,
then Output to send the
report to the printer.

Define sequencing, totals, spacing, etc.
1,546 Record(s) found.

Cukput Bype

() Local printer
) File
) Display

Qptions
[ Landscape

FEIX

E]| [ Properties ]

Printer name: |lo
Status: Available
ID:

Choose Local Print
comment: o (l0) and click OK

ac

opies

The level of detail returned is determined by the Report Options you

choose for the report.

See Sample Reports 1 — 4 for examples of this report run with different

Report Options.

My  File Edit  Tools Help

Seq Find Org
Report Options. Objsct

Project
Rallup code
Rollup year

Account Rollup

[ YD Budget Report - Munis [*TEST DATABASE MUNIS ¥10.3 Sep 13 2013%]
@0 + L2 QEE AR SERNE EEEE " BHs - wE@®

13217777

I

Account TypefStatus
Accounk type

|

Account status

Define sequencing, totals, spacing, etc.
1,546 Record(s) found.

FEIX

Click on the x to close this
window and return to the
main MUNIS window.

YR

Erven You may
t From the list,
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