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Click on define

Define Click on define to define a data set

Fund range:                                                  Enter the starting and ending fund to select

Reporting year/period:                                Enter the year and period to select

Omit zero balance accounts:                      Click on the box to select/deselect

Print the full GL Account:                           Click on the box to select/deselect

Compute from last year’s end balance:     Click on the box to select/deselect

Subtotal on character code: Click on the box to select/deselect

Include YTD Change:                                   Click on the box to select/deselect    

Enter Enter



Click on Local Print

Click on OK

Click on the red X to close this 
screen and return to the main
MUNIS screen.

Click on the file menu, then Output to send the
report to the printer.  You can also use the keyboard
Shortcut (Ctrl + P).


