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Click on the binoculars to find a data set.  You can
also use the keyboard shortcut (Ctrl + F).

Click on the binoculars to find a data set.  You can also use the keyboard shortcut
(Ctrl + F).

Note:  Segment Find allows you to search using more specific fields not in the Find
search.

Org Enter Org code (i.e. 1321????)

Object Enter Object code (i.e. 54* for all Capital outlays)

Enter Enter



Click on Report Options to set the
appearance of the report.

After making all the report selections, press Enter or click on the green
check mark in the upper left-hand corner of the window.

Click on the red X to close this window and return to the Flexible Period
Report query window.



Click on the File menu, then Output to send
the report to the printer.

Click on Local Print

Click on OK

Click on the red X to close this window
and return to the MUNIS main window.


